1
Montana Tech Safety Checklist For Mechanical Rooms - Page 1 of 2

Month/Year_____________

Building & Room #__________________________    Responsible Party _________________________ Inspection Date __________

Place a check mark in the appropriate column.  For any item that is checked “no”, note what needs to be done, if you need assistance, and when corrections can reasonably be accomplished

	ITEM #
	SAFETY ITEM
	YES
	NO
	N/A
	COMMENTS / RECOMMENDATIONS / ACTIONS

	
	Area appears neat, organized and free of clutter.


	
	
	
	

	
	No storage of items allowed in mechanical rooms. Are items improperly stored here?
	
	
	
	

	
	Floors are free of debris, spilled liquids, tripping hazards.


	
	
	
	

	
	All machinery and equipment is kept clean and properly maintained.
	
	
	
	

	
	All materials and equipment are stored in such a way that sharp projectiles will not interfere with the walkway.
	
	
	
	

	
	All material is piled, stacked or racked in a manner to prevent it from tipping, falling, collapsing, rolling, or spreading.
	
	
	
	

	
	Work areas are adequately illuminated.


	
	
	
	

	
	All pits and floor openings are covered or otherwise guarded.


	
	
	
	

	
	All unused portions of service pits and pits not actually in use are either covered or protected by guardrails or equivalent.
	
	
	
	

	
	Areas are clear around fire extinguishers if present.  


	
	
	
	

	
	List date fire extinguishers were last checked & fire extinguisher # 
	
	
	
	

	
	All circuit breakers are labeled.


	
	
	
	

	
	Areas are clear around electrical control panels.


	
	
	
	

	
	Exits are visible and unobstructed.


	
	
	
	

	
	Belts, pulleys, chains, sprockets, etc. on equipment have effective guards in place
	
	
	
	

	
	Controls are accessible.


	
	
	
	

	
	Controls are labeled.


	
	
	
	

	
	Hazards and warning signs posted, if applicable.

	
	
	
	

	
	Access panels are fastened.


	
	
	
	

	
	No sharp edges are apparent.


	
	
	
	

	
	Equipment electrically grounded, if applicable.


	
	
	
	

	
	Compressed air hoses have a pressure-reducing nozzle that reduces pressure to 30 psi.
	
	
	
	

	
	Face shields are used for grinding operations, if applicable.


	
	
	
	

	
	No extension cords are being used as permanent wiring.


	
	
	
	

	
	No wiring or cords are in pathways causing a trip hazard or placed in other areas that could cause safety issues.
	
	
	
	

	
	Ground Fault Circuit Interrupters (GFCI) are in use for outlets near sinks or other water sources.
	
	
	
	

	
	If a GFCI is present, press the test button to ensure that the device trips open to stop the current flow. Verify no voltage at the outlet using a voltage meter, load device, or trouble light. If the device will not trip open, or if it trips and current continues to flow, the device is defective and must be replaced.
	
	
	
	

	
	Covered metal cans are used for oily waste or rags.
	
	
	
	

	
	Any gasoline or other fuel is properly stored in flammable cabinets.
	
	
	
	

	
	OTHER ITEMS OR COMMENTS
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Follow-up inspection requested/required?    __yes         __no
Inspection Team (Print name legibly)

Signature




Date

_________________________________
________________________________

________________

_________________________________
________________________________

________________

